
 
 

Post-Secondary Summer Student Recruitment (PSSR 2017) 
 

 
 
Requirement: 
 
To be considered for a post-secondary summer student position, students must have completed a full 
year of studies (September to April) at an accredited post-secondary institution (college, university, or 
other accredited institution).  Additionally, the student must be returning to studies immediately 
following their summer employment.   
 
This is a minimum requirement for all post-secondary summer student positions with the Town of Fort 
Frances.  Official documentation from the successful applicant’s educational institution will be 
required to support eligibility.   
 
A student who is enrolled exclusively in a distance education program will not qualify for summer 
student employment. 

 
 
Instructions: 
 
High school students do not qualify for these positions.  This includes students in their final year of 
secondary studies and who are registered for a post-secondary program. 
 
Each application must be accompanied by a fully completed Application for Seasonal Student 
Employment (2017).  Application forms and position descriptions are available at the Town of Fort 
Frances Employment Opportunities website and at the reception desk of the Civic Centre.  The 
application form contains important instructions – follow them closely! 
 
We encourage you to apply by email.  Your application can also be dropped off or mailed to the Civic 
Centre, or sent by fax to (807) 274-8479 to the attention of ‘Human Resources Manager’.   
 
Your submission must include a completed application form to be considered and standalone 
resumes will not be accepted.  Regardless of how you choose to apply, please apply only once per 
position.   
 
The application window closes on Wednesday April 5, 2017 at 4:00pm (Central Time).  Every 
applicant who submits a complete application will be contacted, regardless of whether they 
are selected for an interview.  For that reason, we kindly request that you refrain from 
following up on your application throughout the process – we will respond to you. 

 
 



 

 
 

Student Public Works Labourer 
 

Hourly Rate:   $16.48 per hour 
Hours of Work:  40 hours / week 
Expected Start Date: May 1, 2017 
Expected End Date: September 1, 2017 
 
General Duties: 
 
This position is responsible for the completion of various works related to maintenance in the Public 
Works Department, including: cement work, tree trimming, turning of valves, flushing of sewer lines, 
and other duties as assigned.   
 
Work is performed under direct supervision and includes the use and operation of small equipment.  
Some decision-making may require independent judgment.  Duties are physically demanding on a 
frequent basis for moderate periods of time.  The incumbent must work in a safe manner and adhere 
to all occupational health and safety requirements.      
 
The incumbent must work in a safe manner and adhere to all occupational health and safety 
requirements.   
 
Minimum Requirement: A valid Ontario driver’s license (minimum class G2 or equivalent).  

 
 

Student Parks / Cemetery Labourer 
 
Hourly Rate:   $16.48 per hour 
Hours of Work:  40 hours / week 
Expected Start Date: May 1, 2017 
Expected End Date: September 4, 2017 
 
General Duties: 
 
This position is responsible for completing various works related to maintenance of the Parks and 
Cemetery Department, including: raking and cleaning parks, cemeteries, and boulevards; plot and 
flower bed preparation (edging, filling, tilling, and raking; planting, weeding, watering, and cultivating 
flowers; cutting grass and trimming hedges; landscaping, and other duties as assigned.   
 
Work is performed under direct supervision and includes the use and operation of small equipment.  
Some decision-making may require independent judgment.  Duties are physically demanding on a 
frequent basis for moderate periods of time.  The incumbent must work in a safe manner and adhere 
to all occupational health and safety requirements.      
 
The incumbent must work in a safe manner and adhere to all occupational health and safety 
requirements.   
 
Minimum Requirement: A valid Ontario driver’s license (minimum class G2 or equivalent).  



 
 

Student Marina Operator 
 
Wage Rate:   $17.48 per hour 
Hours of Work:  Up to 35 hours per week, hours vary 
Expected Start Date: May 1, 2017 
Expected End Date: September 4, 2017 
 
The incumbent works day, evening and weekend shifts on a rotating basis and is responsible for the 
opening, closing, and seasonal operation of the Sorting Gap Marina.  This includes: 
 

▪ Assisting with staff scheduling and the day-to-day supervision of staff.  
▪ Reporting any issues to the Program Director.  
▪ Ensuring that all supplies are ordered to operate the Marina throughout the summer.   
▪ Performing the day-to-day operations of the marina.  Such activities include: 

o Pumping fuel 
o Serving customers 
o Handling cash  
o Performing and overseeing opening and closing procedures  
o Issuing slip rentals  
o Ensuring grounds are safe, clean and well maintained  
o Cleaning of the facility 
o Other duties as assigned. 

 
The incumbent must work in a safe manner and adhere to all occupational health and safety 
requirements.   
 
Minimum Requirement: A valid driver’s license (minimum class G2 or equivalent) 

 
 

Student Museum Assistant 
 
Wage Rate:   $16.48 per hour 
Hours of Work:  Up to 35 hours per week, hours vary 
Expected Start Date: May 1, 2017 
Expected End Date: September 4, 2017 
 
The incumbent is responsible for assisting with the daily operation of the Museum & Cultural Centre 
and Heritage Sites.  This includes: 
 

▪ Opening, closing, admissions, sales, minor maintenance and care-taking duties 
▪ Providing information to visitors, including information on museum operations and general 

tourist information of the area 
▪ Assisting with cataloguing, conservation, exhibits and public programming 

 
The incumbent must work in a safe manner and adhere to all occupational health and safety 
requirements.   
 
A valid driver’s license would be an asset for occasion work-related travel. 



 
 
 
 

Application for Seasonal Student Employment (2017) 

 
 

 

 

 
 
 

 

I hereby declare that the information provided above is true and correct. I understand that willful dishonesty may result in the refusal of 
this application, the termination of my employment, and/or the refusal of future employment reference requests. 

 
 

Signature Date 
Return this completed application to: 

Aaron Petrin, Human Resources Manager 
Town of Fort Frances, 320 Portage Avenue, Fort Frances, ON P9A 3P9 

apetrin@fortfrances.ca or fax to: (807) 274-8479 

First Name Last Name Educational Institution & Field of Study 

Mailing address 

 

 

Town/City Postal Code 

Email Address Cell Phone Other Contact Information 
 
 
 

Earliest Available Start Date List all dates which you may be unavailable to work: 

May:             __________________________________ 

June:            __________________________________ 

July:             __________________________________ 

August:        __________________________________ 

September:  __________________________________ 

Latest Available End Date  

 

 

 Positions for which you are applying: 

 
Student Lifeguard 
Student Parks Labourer 
Student Public Works Labourer 
Student Marina Operator 
Student Museum Assistant 

 

Order of preference for positions applied for: 
 

Student Lifeguard 
Student Parks Labourer 
Student Public Works Labourer 
Student Marina Operator 
Student Museum Assistant 

 

Driver’s License Information 

Class of license:                                      
_____________________________________ 

Province of issue: 
_____________________________________ 

Date of Expiry:      
_____________________________________ 

Restrictions:         
_____________________________________ 
 

I am legally eligible to work in Canada:                

□    Yes      □   No        

I have been previously employed by the Town of Fort Frances:   

□    Yes      □   No        

I am aware of the job requirements of each position for which I have 
applied:                                                                    

□    Yes      □   No        

I am physically capable of performing the core duties of each position 
for which I have applied:                          

□    Yes      □   No        

I completed two (2) consecutive semesters of post-secondary studies 
beginning in September of 2016, and not only via distance education:                         

□    Yes      □   No        

I intend to register for two (2) consecutive semesters of post-secondary 
studies in September of 2017, and not only via distance education: 

□    Yes      □   No        

Your application must be arranged in the order of: Application Form, Cover Letter, Resume, and References (if applicable), followed by your Proof 

of Eligibility.  Your proof of eligibility must prove that you were registered for post-secondary studies from September 2016 – April 2017.  A cover 

letter is required and must include a subject line which states ‘PSSR 2017’.  The application deadline is April 5, 2017 at 4:00pm (Central Time).  

Incomplete or late applications will not be accepted.  Your application may be evaluated based on how well you follow these instructions.  This form 

can be used to apply for all available post-secondary student positions in 2017 and you are not expected to submit an application for each position.  

Do not submit duplicate applications (e.g.: mail, fax & email).  Please be advised that we are unauthorized to discuss any details of an application 

with persons other than the applicant (e.g.: parents, relatives). 

 

 

mailto:apetrin@fortfrances.ca

